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w EXHIBIT B1 



U.S. Department 
oi Transportation 




Memorandum 



Federal Aviation 



Administration 



Subject : INFORMATION: EEO COUNSELOR'S REPORT 
From: EEO Counselor, Barbara Gardner 
To: Office of Civil Rights 



L REQUIRED ELEMENTS 



Date: 6/29/04 



Reply 
to 

Attn. 

Of: B, Gardner 



A- AGGRIEVED PERSON 

Name: Mr- Phillip Woodruff 

Job Title/Series Grade: Supervisory Public Affairs Spe / GM- 1 5 
Place of Employment (Office or Facility Name): Headquarters 



In forma ICaseN umber ; 

AWA-FY2004-0089 



Work Telephone No: 




Mailing Address: 



1 08 12 Brookwood Avenue 
Upper Marlboro 



Aggrieved v s Representation (If Applicable) 
Name: Lisa S. Sanders 



Home Telephone No: (301) 868-9383 



MD 



20772 



Address: 1 4452 Old Mill Road Suite 1 

Upper Marlboro 



MD 



20773 



Telephone No: (30 1) 574-1338 




In which FAA region did the alleged discrimination take place? 

■ 

HeadQuarters (AWA) 
Line Of Business 

In which FAA Line of Business or Staff Office did the alleged discrimination take place? 




AHR/Asst Administrator for Human Resource Management: ATS(AHR) 



CR-9 



© 



Page: 1 



Case1:05-cv-02071-PL 




Document 1 8-3 Filed 04/25/20 




3 of 51 




B. CHRONOLOGY OF EEO C JNSELING 

05-19-2004 Date of Initial Contact 

05* 1 9-2004 Date of Initial Interview 

04-20-2004 Date of Alleged Discriminatory Event 

06-04-2004 45 th Day After Discriminatory Event 

Reason for delayed contact beyond 45 days ( if applicable): 

06-28-04 Date of Notice of Final Interview & Right to File 

06-29-04 Date Counseling Report Requested 

06-29-04 Date Counseling Report Submitted by Counselor 

C, BASIS (ES) FOR ALLEGED DISCRIMINATION 



BASIS 



SPECIFICS 




Age 
Color 

Disability - Mental 

Disability - Physical 
Gender(Sex) 

National Origin 
Race 



Religion 

Sexual Orientation 
Reprisal 



05-08-1944 
White 



Male 



Native American 




Complainant's Description of Alleged Discrimination : 

Disparate Treatment - Alleges that management is tiying to force him to retire. On April 20 management issued SF-50, educing his 
salary, terminating his LWOP status even with the knowledge that his docotor says he is totally disable through the end of the year. 

D. CLAIM 

PRECISE DESCRIPTION OF THE CLAIM(S) COUNSELED 

CLAIM SPECIFICS 

Accommodation 
Appointment/Hire 

4 

Assignment Of Duties 

Awards 

Breach 

■ 

Constructive Discharge 
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Disciplinary Action-Demotion 
Disciplinary Act-Other 

Disciplinary Act-Reprimand 
Disciplinary Act- Suspension 
Disciplinary Act-Termination 

Duty Hours 

Equal Pay Act Violation 

Evaluation /Appraisal 
Examination/Test 

Harassment- Non-Sexual* 
Harassment- Sexual* 

Harassment- Non-Sexual HWE* 
Harassment- Sexual HWE* 

Harassment- Sexual QPQ* 
Pay Including Overtime 

Promotion or Non-Selection 
Reassignment-Directed 

Reassignment-Req. Denied 
Reinstatement 



Retirement 
Section 508 



Attempting to force him into retinnent 




Terms/Conditions of Employ Temianted his LWOP status; 
Time and Attendance 

Training 
Other 

*Note to ESQ Counselors: 

If Harassment - Non - Sexual or Harassment - Sexual is alleged , you must call (202) 493-4103 to report the allegation^) to the FAA 
Accountability Board. Call within two workdays of the initial contact with aggrieved individual. If the aggrieved individual wishes to 
remain anonymous, you must report the facts in a way to conceal the identity of the aggrieved person. 

Date contacted Accountability Board: 
Accountability Board person contacted: 

■ 

E* REMEDIES REQUESTED (Describe the requested remedies. If possible, relate remedies to specific claims). 

Restore his LWOP status 
Stop efforts to terminated his position and him 
Stop the downgrade and reduction of his salary 
Stop reprisal and other adverse actions. 
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F. EEO COUNSELOR'S CHECKLIST 

Did the Counselor advise the Aggrieved in writing of the Rights and Responsibilities Contained in the EEO Counselor's Checklist?. 

Yes X No 

SUMMARY OF INFORMAL RESOLUTION ATTEMPTS 

A. IF THE COUNSELOR ATTEMPTED RESOLUTION 

Attempted meet with Ms. Comer who scheduled a meeting for 9a on 6/14. Ms. Comer felled to show for meeting and 
did not respond to voice mail left to reschedule. Met with Ms. Darlene Freeman, who stated LWOP was based on a 
convention in which Mr. Woodruff stated that he might be able to return to work in that time frame. Ms. Freeman 
directed me to Julie Berko reference the salary, but took IOU to research LWOP issue. Met with Julie Berko, who 
restated that LWOP based on conversation with aggrieved in 2003 about returning to work Ms, Berko, referred to Gary 
Levanthal for salary information. Mr. Levanthal stated that OWCP is paid by the Department of Labor, on a specified 
formula based on the individuals salary at the time of injury. 

■ 

B, SUMMARY OF INFORMATION GIVEN TO THE AGGRIEVED PERSON AND TO THE AGENCY 

OFFICIAL: 

Relayed above information to aggrieved. After not receiving any information from Ms, Freeman, contacted 

aggrieved to issue NOFI on 6/1 8. Aggrieved asked if I would call Ms, Freeman, one more time on the IOU. Ms. 
Freeman stated that she was coordinating a meeting for the first part of the following week, and would call me. I told 
aggrieved that the only way to wait was to extended the counseling period. Aggrieved gave a four day extension (6/23). 
On 6/24 1 advised aggrieved that I had not heard from Ms. Freeman, and I had to issue the NOFI as thexx>unseling 
period was over. I asked if I would call Ms. Freeman, again. I complied, and left a voice mail at 10:45a., and contacted 
aggrieved, and informed him that I would call her back if I didn't hear from her from I left for the day. After calling 
again at 4p and leaving a voice mail, Ms. Freeman returned my call at 4:06 and said that Mr. Woodruffs LWOP was 
going to be extended through the end of the year. I contacted Mr, Woodruff, leaving this information on his voice mail. 
Spoke with Mr. Woodruff on 6/25 and again on 6/28. On 6/28 Mr, Woodruff asked that I fax the NOFI. After 
receiving it, he stated that did not want it That he wanted to continue counseling to get his other issues resolved. I told 
him that was not possible as he only granted a 4 day extension which was now expired. Mr. Woodruff has not fax 
returned the NOFI acknowledgement 

ATTACHMENTS (Add other attachments as necessary). 

1 . EEO Counselor's Checklist 

2. Aggrieved Person's Rights and Responsibilities in the EEO Complaint Process 

3. Notice of Final Interview and Right to File a Complaint of Discrimination. (Faxed to aggrieved'^ home on 
6/28/04, confirmation attached) 



Barbara A. Gardner 

202-267-9462 

Name of EEO Counselor^-v Telephone Number 





FAA HQS. ATO-A, Rm. 429 
Office Address 
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EEO COUNSELOR CHECKLIST 



(Aggrievett) (Pate) / ' 

At the initial couoseling session, counselors must advise individuals in writing of their rights and 
responsibilities. At a minimum those rights include the following: (check items discussed) 

1, */ The right to anonymity in the counseling phase of the complaint process unless waived* 




2. y The right to representation throughout the complaint process including the counseling stage. 

3* %/ The right to choose between the agency's Alternative Dispute Resolution (ADS) process or 

traditional EEO counseling and information about each procedure. The Federal Aviation 
Administration uses Mediation as its ADR process. 

4, * The possible election requirement between a negotiated grievance procedure and the EEO 

complaint procedure* 

Where an agency is covered by 5 USC § 7121(d) 1 and where the negotiated procedure and the 
statute 2 cover the alleged discrimination, the aggrieved individual would be required to elect 

either 

1) The statutory procedure for discrimination (the internal agency EEO process) or 

2) The negotiated grievance procedure, but not both . 

This election is not made until the Aggrieved decides to file a formal complaint. 

5_ y The right to elect to proceed through the EEO complaint process with a mixed case complaint 
or to file an appeal to the Merit Systems Protection Board (MSPB). Claims of discrimination that has 
to do with demotion, removal, suspension for more than 14 days, furlough for more than 30 days, or 
separation through reduction-in-force can be appealed to the MSPB. Participation in the EEO 
Informal counseling is not considered an election. Filing a formal EEO complaint constitutes an 

election* 

r 

5 # ,y The right to receive EEO counseling and, when accepted by the Departmental Office of Civil 
Rights (DOCRX an investigation into complaints based on sexual orientation. However since this right 
derives from Department of Transportation policy as opposed to law, there is no right to a hearing 
before EEOC. Complaints based on sexual orientation will receive a final agency decision (FAD). 
Motions for reconsideration of the dismissal of a complaint or of the findings in a FAD may be filed with 




1 ILSw Postal Service) the Postal Rate Commission and the Tennessee Valley Authority are among the few agencies not covered, 

i 
I 

2 The foDovrini statutes, collectively, protect oa the bases of race, color, sex, religion, national origin, handicap, and age: Tide Vfl or the 
Civil Rights Act of 1964, as amended, 42 USC § 2000e-16; Sections 501 and 505 or the Rehabilitation Act of 1973, as amended, 29 ISC §§ 
791 and 794a; and Section 15 of the Age IHscrimiantioD In Enurfoyment Act of 1967, as amended, 29 USC § 633a, The Equal Fay Act of 
1963, 29 USC 206(d). 
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the Director, DOCK- Compensatory damages are not available for complaints or discrimination based 
on sexual orientation* 

7^ J The requirement that the aggrieved person/Hi a complaint within IS calendar days of receipt 

of the counselor's notice of final interview and right to file a formal complaint in the event (s)he 
wishes to file a formal complaint at the conclusion of counseling. 

g. y The right to file a notice of intent to sue when age is alleged as a basis for discrimination and 
" vfihe right to flic a lawsuit under the ADE A instead of an administrative complaint of age 

discrimination, pursuant to section 1614.201(a)* 

9. / The right to go directly to US district court on claims of sex-based wage discrimination under 

the Equal Pay Act even though such claims are also cognizable under Title VII, 3 and in 
connection with the Equal Pay Act claim advise of the availability of liquidated damages for a 
willful violation. 

y^ J The right to a hearing before an EEOC A3 after 180 days or after completion of the 
investigation, whichever comes first (except for complaints based on sexual orientation). 

r 

1 1 m y The right to go to US district court 180 days after filing a formal complaint or ISO days 
after filing an appeal, (except for complaints based on sexual orientation). 

■ 

12. i/ The duty to mitigate damages, eg., that interim earnings or amounts which could be earned 

by the individual with reasonable diligeoce generally must be deducted from an award of back 



13. 



pay. 



\s The duty to keep die agency and EEOC informed of current mailing address and to serve 



copies of the appeal papers on the agency. 



14# ^/ xhe right to receive in writing within 30 calendar days of the first counseling contact (unless 
the time period is extended by complainant's prior written consent) a notice terminating 
counseling and informing the aggrieved of 

1) the right to file a formal complaint within 15 calendar days of receipt of the notice, 

2) the appropriate official with whom to file a formal complaint, and 

3) the complainant's duty to immediately inform the agency if the complainant retains counsel or 
a representative. 

Any extension of time for counseling may not exceed an additional 60 days. Where notice is not 
provided and no extension is secured, the complainant has the right to file a formal complaint 
after the 30th day. Exception: Where complainant agrees to participate in an established 
alternative dispute resolution program, the written notice terminating the counseling period will 
be issued npon completion of the dispute resolution process or within 90 days of the first contact 
whichever is earlier* 




3 Sei-bascd claims or wage discrinuiiatioii may abo be raised under Title VII; individuals so aggrieved may taw daim vMatkra of both 
statutes simultaneously. Equal Pay Act comptaiats may be processed under Part 1614. In toe alternative* a corapEainul may g» directly to 
US. District Court 



Q 
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15. 



y 



Only claims raised at the counseling stage or claims like or related to those that were raised 



at the counseling stage, may be the subject of a formal complaint .and how to amend a complaint 
after it has been filed. The right to know how to amend a complaint after it has been filed. 



16 



. j 



17 



. J 



18. 



The timeframes in the complaint process. 

The class complaint procedures and the responsibilities of a class agent where class 
allegations are raised. 

Allegations of sexual harassment; misconduct of a sexual nature or related reprisal; 



incidents of verbal, written, graphic or physical harassment ; or other misconduct that creates or 
may create an intimidating, hostile or offensive work environment will be reported to the FAA 
Accountability Board. The Board will review the allegations to determine an appropriate 
management response. Reports to the Board will conceal the identity of aggrieved individuals 
who wish to remain anonymous. 





% 
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Memorandum 



U.S. Department 
of Transportation 

Federal Aviation 

Administration 



subject information : Aggrieved 

Person's Rights and 

Responsibilities in the EEO 
Complaint Process 
From: ^£Q counselor 



Date: 



Reply to 
Attn. Of: 




To: Aggrieved Person 

This notice advises you of your rights and responsibilities as an aggrieved person under 29 Code of 
Federal Regulation (CFR) 1614, Federal Sector Equal Employment Opportunity; Equal Employment 
Opportunity Commission (EEOC) Management Directive (MD) 110, Federal Sector Complaint Processing 
Manual- and the Department of Transportation, Departmental Office of Civil Rights (DOCR) Investigation 
Procedures "-—■ ^ " SF PPAP ™ IS NOTT rF carefully SO THAT YOU MAY FULLY 
UNDERSTAND YOUR RICHTS and RESPONSIBILITIES . Should you have any questions or 
culty in dearly understanding this information, please contact the Office of Civil Rights for further 





a) You have the right to remain anonymous during EEO counseling unless you waive that right The 
right to remain anonymous ends when you file a formal EEO complaint. 

bl You have the right to representation throughout the EEO complaint process including the counsel 
stage. EEO Counselors may not act as representatives. EEO counselors are not advocates for either the 
aggrieved person or the agency but act stricOy as a neutral in the EEO - 

c) You have the right to request traditional EEO counseling or an Alternative Dispute Resolution 

(ADR) process. The FAA uses Mediation as our ADR process. More detailed information about the 
FAA EEO Mediation Program is provided in Attachment 8. 

d) If you are a member of a bargaining unit, you may elect between the EEO complaint procedure and a 
negotiated grievance procedure (NGP) if the NGP permits daims of discrimination to be raised. 
Filing a formal EEO complaint constitutes an election. Participation in the pre-complaint counseling is 
not considered an election. 

e) For permanent status employees who have completed their probationary period and, in general, the 
claim of discrimination has to do with demotion, removal, suspension for more than 14 days, furlough 
for more than 30 days, or separation through reducb'on-in-force, you have the right to elect to 
proceed through the EEO complaint process with a mixed case complaint or to file an appeal to 
the Merit Systems Protection Board (MSPB). Participation in EEO informal counseling Is not 
considered an election. Filing a formal EEO complaint constitutes an election. Additional information 
on filing an appeal with MSPB is available at: htto:/VWWW.M SPB.OOV/foia/foia.info.html. 



10 
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n If vour daims are not resolved through EEO counseling or EEO mediation and you wish to pursue the 
matter, you must file a formal EEO complaint within 15 calendar days of receipt of the 
Counselor's notice of final interview and right to file a formal complaint. 

q) You have the right to file a notice of intent to sue when age is alleged as a basis for 

discrimination and the right to file a lawsuit under the Age Discrimination in Employment Act 
(ADEA) instead of filing a complaint of age discrimination in the EEO process. 



h) 



You have the right to go directly to a court of competent jurisdiction on claims of ^-"^ed wa 9f 
discrimination under the Equal Pay Act (EPA) even though such daims are also cogn^bte under 
Title VH of the Civil Rights Act. Individuals so aggrieved may thus daim violations of botti statutes 
simultaneously. Equal Pay Act complaints may be processed administratively through the EEO 
complaint process or go directly to a court of competent jurisdiction. 

n You have the right to request a hearing before an EEOC Administrative Judge except in a 
mixed case after 180 calendar days from the filing of a formal complaint or after completion of the 
investigation, whichever comes first 



J) 



You have the right to request a final agency decision after an investigation by the agency. 




k) You have the right to go to U.S. District Court 180 calendar days after filing a formal complaint or 
180 days after filing an appeal. 

I) You have a duty to mitigate damages, eg., interim earnings or amounts that could be earned by 
the individual with reasonable diligence generally must be deducted from an award of back pay. 

irrt You have a duty to keep the agency and EEOC informed of your current mailing address and to 

Copies of appeal papers on the Secretaiy of Transportation at the following address: 



Original: 

Secretary erf Transportation 

U. S. Department of Transportation 

Depfirtnental Office of Civil Rights, S-30 

400 7th Street SW 

Washington, DC 20590 



Copy: 

Federal Aviation AdmnistraUon 
Office of the Chief Counsel 
General Legal Services, AGC-100 
800 Independence Ave. SW 

Washington, DC 20591 



it is vour duty to pick up certified mail or any other correspondence sent to you by FAA, DOCM* 
If youfall to notify us of a new mailing address or fail to pick up certified mail, your case may be 
dismissed for failure to cooperate. 




• =h1# 



of 



1 

nl When EEO counseling is selected, you have the right to receive, in writing, within 30 calendar days of 
the first counseling contact (unless you agree in writing to an extension), a notice terminating 
counseling and informing you of: 

(1) The right to file a formal individual or class complaint within 15 calendar days of 

the notice 

(2) The appropriate official with whom to file a formal complaint, and 

(3) Your duty to immediately inform the agency if you retain counsel or a representative. 

Any extension of the counseling period may not exceed an additional 60 calendar days. 
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o) If you agree to participate in EEO mediation and resolution of all claims is not achieved, the written 
notice terminating the counseling period will be issued upon completion of the mediation process or 
within ninety (90) calendar days of the first contact with the EEO counselor, whichever is earlier, 

p) Only those claims raised at the counseling stage or daims that are like or related to those that were 
raised may be the subject of a formal complaint 

q) If your complaint is accepted, DOCR will conduct an EEO investigation into your complaint. At the 
conclusion of the investigation, a Report of Investigation (ROI) will be forwarded to you with appropriate 

instructions. PLEASE READ T HE ROI THOROUGHLY. 

r) The ROI contains personal data and is to be treated in a confidential manner. You may not show 
your copy of the ROI, in whole or in part to a third party except your designated 
representative. Violations of privacy safeguards may result in disciplinary action, a fine of up to 
$5,000, or both (Public Law 93-576), 

■ 

s) If you have not received a ROI within 180 calendar days of filing your formal EEO complaint, you have 
die right to request a hearing on your case before an EEOC Administrative Judge, NOTE: This right 
does not apply to complaints of discrimination based on se)cual orientation* Claims based on sexual 
orientation do not have coverage under Trtfe VII of the Oil Rights Act or 1964, as amended- Such 
claims are limited to the authority of Department of Transportation policy. 

t) You will have 30 calendar days to review the ROL Following your review, you may request a hearing 
before an EEOC Administrative Judge or an immediate final agency decision {FAD) based on the written 

record. 

ul A FAD will be issued within 60 calendar days of; 



1, reeling notioe that you requested an immediate decision; 

2, the end of the 30-day period for requesting a hearing, if the agency has not received a timely 

requestor; 

3, receiving the findings and conclusions of law of an EEOC Administrative Judge. 

•m. 

v) You may amend an EEO complaint at any time prior to the completion of the EEO investigation. 
Amendments may provide additional evidence in support of an existing daim or raise a new daim that Is like 
or related to a pending complaint There is no requirement to seek EEO counseling for amendments. To 
amend an existing complaint, you must submit a letter to the Departmental Office of Civil Rights (DOCR) that 
is processing your pending complaint 

w) The Departmental Office of Civil Rights will issue a letter to you accepting or dismissing your 
complaint If your formal EEO complaint is dismissed your appeal rights will be provided to you in 
DOCR's letter of dismissal. The letter will also explain your rights should there be a partial dismissal of 
your complaint Appeals are made to: 



Equal Employment Opportunity Commission 
Office of Federal Operations 
Federal Sector Programs 
P.O. Box 19848 
Washington, D.C 20036 




Compensatory damages are included in the possible remedies available through the EEO 
Compensatory damages are not available under Age Discrimination in Employment 




• «^K 
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disparate impact cases, or for complaints of discrimination based on sexual orien 
damages are not available in Federal sector EEO complaints. 



n i:« 



<n. Punitive 



Attachment i, EQUAL EMPLOYMENT OPPORTUNITY STATUTES, REGULATIONS AND POLICIES, lists the 
laws and regulations which govern the EEO 




t «=-C 



lhrVV^h.14 



Attachment 2, EQUAL EMPLOYMENT OPPORTUNITY BASES, explains the bases for raising an allegation of 
discrimination in the EEO process at FAA. 




Attachment 3, The time frames applicable to the Equal Employment Opportunity (EEO) 
described in EEOC REVISED FINAL RULE ON 1614 REGULATIONS - FLOWCHART- (SIMPLIFIED 

VERSION). 

Attachment 4 Options and election rights for pursuing your complaint are described in EEO Special 

Procedures and Section Rights. PLEASE READ ABOUT YOUR Et FCTTON RIGHTS CAREFULLY. If you 
have any questions concerning election rights, contact your Gvil Rights Office. 

Attachment 5, Complaints of discrimination based on sexual orientation is processed in accordance with 
the DOCR Investigation Procedures Manual as opposed to 29 CFR 1614. The procedures are described in 

PROCEDURES FOR COMPLAINTS OF DISCRIMINA HON BASED ON SEXUAL ORIENTA HON. 

Attachment 6, EQUAL EMPLOYMENT OPPORTUNITY CLASS COMPLAINT PROCEDURES, describes class 
complaints and the rights & responsibilities of a dass agent 

Attachment 7, FAA ACCOUNTABILITY BOARD, describes the scope of the Accountability Board 
responsibility on allegations of sexual harassment and incidents of verbal, written, graphic or physical 
harassment that creates an intimidating, hostile or offensive work environment 

Attachment 8, FAA's EEO MEDIATION PROGRAM, describes the Office of Civil Rights' mediation program 
to resolve allegations of workplace discrimination and or harassment raised through the EEO complaint 




t »i-; 
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°** 6/211/04 



^^ 202-267-9462 



To: 



Philip W 







TMs IS ID Inform you that because the matter you brought to my attention has not been resotad to your 
sattsfectton, you ant now entitled to file a dtecrfrnfriatton complaint based on race, color, reDglbft, sex, nation^ 
origin, physical or mental handicap, age* reprisal and/or social orientation* IF you flta a compiaJnt, k must be ft 
wriffrfl, &i0n9l and fited* in person or by mail wtfuh 15 calendar days after receipt of thfe notice, with the 
following official authorized to receive dbcrtrnlnatten eomptofnte 

Original to: Copy to: 

Regfonrf Director 

Department of Transportation 
Department Office of CMl Rijhts 
Washington OC Regional Office (S-34Z) 
400 Seventh Street 5W 

Washington, DC 2D5BQ 

The complaint must be specific and oontolh onty tt^se tesues dteous«d with me, ft must also state whether you 
have fled a grievance voder a negottoted grievance prooedra; an appeal to the WA Tri-Party Panel; cr a 
ffirnpMnt wfth Sw Merit System Prctec^ 

of Deatrnlnattin In the Federal Government form is provided. 



sW^r 



Avlafan Administration 

AdmWstratDr far Ovf Rights 

Complaints Tram (ACRr5) 
€00 Independence Avenue SW 

Washington, DC 20591 



IT you retain an attorney or any other person to represent you, you or your 

nottfytneReafcrtf D&ectar of die Department 

wW receive a written acknowledgment of your dbcrtmlnabon compfeint from 




-*\'. »_ 



must 

You anchor your representative 
the appropriate agency offkJaL 



If your allegation concerned sexual harassment; misconduct of a sexual nature; reprisal tor having reported 
sexuaf harassment; allegation* or incidents of votoel, written, graphic or physical harassment; or othv 
misconduct that creates or may create an intimidating, hostile or offianstva work anv ftorwnwti i was reported to 
the FAA AocourttaWBty Board. IT you had requested anonymity, the report was made such not to reveal your 

TTie reporMe the Atjpurrtabffity Board does not alter the peric^ oT the ffiO complaint pnxess in any 




Counselor 



Asgrieved's Admowtedpement Date 



of 



Jt-'l 



Attachment 



A/o 




: Tn-ts 
/ss 
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Of P) SQRIWf NATION 
THE FEDERAL GOVERNMENT 



if Or agency use> 



1 

i 




BECAUSE OF RACE, COLOR* RELrGKJK SEX, KAXIOvML ORH3IN. AGE, HANDICAP. Rwfetf or Sexual Orifctittfon 



Mf 



viw 



HAT rs YOUR (COMPUUNANT-5) FULL NAME 



r 



^^»» 



■ ■ ■ - - 



%MtaAHta^i^^ 



■ ■ * 



^■■■n 



2. WHAT IS YOUR TELEPHONE NO 

I c&TtNPi 3 rs 



YOUR STREET ADDRESS far P£> Number vt &ost Office Scar Mb 



\ f 



**< 



YOUR CITY 




-*£-0 




^77 



3. WHTCH FEDERAL OFFICE OOYOU &EUEVE DISCRIMINATED 
AGAINST YOU? (Prtpenr » 4*par4ffc ewnpfefrr form Aar 



HOME PHONE 



WORK PHONE 



Cfr/Z££lur±y $/J#0teJ£ 



4, ARE YOU NOW WO«KING FOR THE FEDERAL 7 
GOVERNMENT? . 

^ WES (Amor A 0* wk* Q ^W/^w £% 



1 ■ ■ ■■ ' 



VW^CH YOU BELIEVE DISCRIMINATED 
AGAINST YOU *=-<&-& *4*£T**-J> <$ t/^*r6 >«W 

*&/* ' figs &{/£££$ &fy/i//hfe?t<&xS ! 7~ 




H ^ '■ h 



ADDRESS OP OFf(C£ 

J£^j>€r/%rftjt>&w££r &y£rsvt/£- £*a/. 



c. crrv 



STATE 



£A/jfSMs*t£ r* aJ o ^ 



• 




1 



DATE ON WHtCH MOST RECENT 
AUEGEO DISCRIMINATE TOOK 



MONTH 



DAY 



V 




2-<?*7 



CODE 



^5Y 



(ContiHw 



NAME OF AGENCY WHERE YOU WORK 



jt/ft? &-/*s sfer&&v*Z£S j&£tT*SAtr£?mttf 



m» m ^ 









CODE 




■ . - ■!. 



■r* 



AND GRADE OF YOUR JO&7 - . 




K BELOW WW YOU SEUEVE YOU WERE DISCRIMINATED AGAINST 
RACE. IF SO, STATE YOUR RACE €*/*-&& /M&rtv* A+**7Z/*1*a/ 

X COLOR. IF SO STATE YOUR COLOR 



^i ■ 



REUGH3ft. IF SO. STATE YOUR RSL*G*ON ,. 

NATIONAL ORIGIN. IF SO, STATE YOUR NATIONAL ORIGIN A/ATh/e /JMfTlig^ j 

SEX. IF SO, STATE YOUR SEX /**v£ 

AGE, fl= SO; STATE YOUR AGE C to^^p-fiK, f=&**ur*-<u<j*zrpt#t 

HANDICAP, IF SO. STATE YOUft HWQICAP» , , r » r^t*- . P/JW ^ry/w 
REPRISAL ^g^» / /=*£3><g*E^ ^ «nc^ ^r? 



\£& tt /£»**** 



SEXUAL ORFENTATlOrf 



**— 



COPY 




■ 



f— • 



Oi 



fS5 



CO 





CO/ 
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I/. 5. £}/$r&f 
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S*S n^ATS / /^ 
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/A/ 







€e /* s /*> #?m t*o 



/•*£ • 
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O Asf*/ >**f£~& 



^f c v o >e /< 



/* o «*- r s 



s* r\ 



<£-*« S«PJf Af^V&U&fTS &SZ^&l*e 






fsvjzs/zy *-*/v*=> 



&*fc> &T&£Tsz. M<? 









s/>. 



* I 




fiAnKJvevtJ ^*A*f 3 <&vs* r &r' 0i 



t-/ ^>v 7^**" ££ *", *4*y 



tt 



* j/077 



//*■ 



/b*s*AWBi. AcTt*ri. rtmri (/) fie*vc*» *>iy P+y fa***//% *47. A *//£, m. 






6/aj?/i 



*i 







r 



*&Ty CJ3/W /*?*-*?■ yv 
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4-*hP*- 



**■*« 



<W7 to-Tm^tt^ _ ^ /== _ 




<*//<?•/* ^, ^; ^ 
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Y 







A- SI/ S tofett— 




•& 










>y*?£. 



*W/e^S CAS/frs /Aff?£.flZ"0 








*j» u//rr /^ ^0j£.c~en> /?^7?^ff^^Vr 



* ^ St^TZtJZS* TO 














a A*/&? 



rf Srs 



**&A 






'^/ZftfV / A- Vft. 



^>V? 



v 



35*" •<? ^ 







7*/V'^^r *4//?2s 



/>■ T 





r ^fv*-^'^ 7 r&/££* 




"V fr£SO<Lc/7?*Aj_ 






%■ »h 



** IP 



t I HAVE DISCUSSED MY COMPLAINT VWTH AN EQUAL 

^^OYMewoppoRTVNrrrcouNseiOR ^^ 

-* YES NO 




TSW^r- X^XL ^v#j v* r 



NAftP£ OF COUNSELOR^ 



9, WHAT CORRECTIVE ACTION Aft6 YOU SEEKING? 



> o^tfftl^J^^ 









"V<y«s7H^ oi/r. 



v)/y, 





o-rs: 



tvn-rioj &F Pt>J*T-/ox> 



Sk> 












^* 




X DATE OF t>*S CQMPUUHT (Mfcnfe O^ Y«tf0 



****** **>< ™ to Aie&^r,^ /«#*_ 6tsc* r S „ 




AfJfrLl. i£SiSttX_ 



-UtSi-V // 



jvm 



/ 



&o y 



-It. S*&4 YOIK {COMPLAINANT^ NAME 



^tX/ 



< ■■ 



HM^^^— ^M 








TfSI 
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4.1-00 10-001 

BBS 1ST 



SP PROG=00 SOPV CSQ2 



■a feos 



WASHIBgPOM, DISTRICT OF COLOMBIA 

~r r 




- 5 



401 .0 /000/810 /P330 /11XX 
BLOCK 12C INCLUDES A LOCALITY-BASED PAYMENT OP 12-74%, 



far - 1 "•* 



*r 



** 




:**„>: 



_c 



OF TBANSP0RIATXGV/FA& 

r 




*7. 



TUPH 0VBI FOR MKNnWfr ttFOflMATOII 
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US.Oipstmit 
or 



COPY 




Memorandum 



Notts of Rrei Interview and 
W^ht to Rte a Dtscrimlnadon 

Comptstftt 






6/28SJ4 



22j?j5 B. Gardner 




14k 



PhBfcMtoodnaT 





TNsis to Hbrniyw that 

riA^taJU^^^^BfcX^^rik 4a^U| •aftbfeiBftto. -teta^KA*- 

SKBSCwrv jW Vd now 

oripirv physfcaet of inmul 
wrong, vgmav vna-fHpc% 

fcAmtng cfficW atfhofbdd 





j - * 



tofltoa 



j- J + 




* ■ i 1> ft- *i 1 






or br mol tfkhdn 15 




you toon** tony aoMton has «* been rex**d to ymr 

on race, «Dtor F lefejbn, set nattooal 

ff you At a oxnpfa**, it nnvt b« te 

of tt* noBaa, wtti thft 








copy ax 











WwH n gUm DC ftqaond 

40O5»«(*n$Q*atsW 
WMrtngtayPC 




AdraMttrator (br CM Notts 






* -- # 




-. J J 




"Tfi© cpffiptaMt fntsc 
ODfttpfeirt wW> ihc Mart 

- * —a* * ■ *-■ 

cfcnuim rat 








Hum* ofeassed wtn roe. ft must afso state wntfheryoo 

procedwc «n appeal to the fiMIH-Party Fane* <r • 

onthesameds*n(sX f^yotr ia^ * oqpy of tte Camps** 



If you 



, r . , 




. fcJ V 



- *, * 



or any other person to represent you, you or )w 

to 



ft J 





Mi _ i r- 



wft 



iwritttt* 





- * 4 







41 |QV BQespBDOn CDnOBRSSQ 






r <*: 



theFAA 




or Jncfcfcnis cf 
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* -,1 



* p i. C i r: 1 1 



Board. » you tad requested anotymay, tee 

the 



nature; tepttaf for hawtas (sported 
or pnytfeal tantement; 

made such net to n waal your 

to any 
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SUPERVISOR* PUBLIC AFFAIRS SPECIALIST 
PD SO-O2-G702 HIT BO-WKHD0034 

01 

saansss 




ASST AEHXH FOR HDMH9 



^■^•fiim n: 




OFFICE OP KEAEKIHG & 

9 



!"*■ 






XVMY - 5 



APPROP » 401 .0 /000/810 




ii»ir^ 



/P330 / mi 

A tOCMJTy-BASKD 



KVYMEHT OP 12.74% 
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TIME 

NAME 
FAX 



96/27/2004 23:18 
ATX 100 
2022679229 
2022677623 



DATE, TIME 
FAX NO. /NAME 
DURATION 
PAGE CS) 
RESULT 
MODE 



06/27 23:17 
93019564636 

00:01:48 





ANDARD 
ECM 
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BACKGROUND INFORMATION 
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@Q1 
81 





Memorandum 



Ffdtfml Avlaflon 



**■— — i^mp 




M 




subi^ actiQW : Requester 

of EBO Counseling 

r,tm Aggrieved f 
t« office of OvTI Rights 




rvi» 



"*= fy/f/tjt 



ftwtyte 
Ann. or. 



*-&•&}&& 



rter 



•m 

juu. -«.. A f m rra i fii4f 105 an ffiO Counselor Is required to conduct the 

KK3?» 252- L $&Tv^ 30 catena day* of *e da* W. 

^ uhm hmuaht to the counselor's attention. 



counseling was 




£ 



r^«S£ i^cSu^nng to be extendi *. *«««'.,,,_ 

complaint 



rte>«6d^ /£- 



Aggrie 



Concuif. 



ffiOCou 





Date 



nager 




STATE REASON FOR NQN-CURRENCE: 



»mi.k» Fax ***• 



/■«* 




FMn»* 

C7 



7671 | 

fa -¥gto_ 


Co; 

|pinfw# 



«« 
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iRANSMISSION VERIFICATION REPORT 




TIME 
NAKE 
FAX 



06/19/2084 12:13 
ATX 10D 

2022679228 
2022677523 



DATE, TIME 
FAX NO. /NAME 
DURATION 
PAGE(S) 



MODE 



06/18 12:12 

93618564636 

86:00:29 
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OK 

STANDARD 

ECM 
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U.S. Department 
of Transportation 

Federal Aviation 
Administration 



S""*** ACTION : Request for Extension 

of EEO Counseling 



From: Aggrieved 

To: . Office of Civil Rights 



Memorandum 



Date 



: &//S/&/ 



Reply to 
Attn. Of: 




' /sKsW/'t 



wes 




Under the authority of 29 CFR 1614.105, an EEO Counselor is required to conduct the 
final interview with an aggrieved individual within 30 calendar days of the date the 
matter was brought to the counselor's attention. 



My initial contact date for EEO counseling was 

I hereby request EEO counseling to be extended for an additional _ 




(not to exceed 60) calendar days. I understand this is merely an extension of the 
counseling period. It does not compromise my right to file a formal discrimination 
complaint 



Aggrieved 



Concur: 



EEO Counselor 



Date 



Date 



Concur: 



Office of Civil Rights Complaints Manager 



Date 




STATE REASON FOR NON-CURRENCE: 



Post-it* Fax Note 
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TRANSMISSION VERIFICATION REP0R1 




TIME 
NAME 
FAX 



06/18/2004 11:25 
ATX IDG 
2022679228 
2922677623 



DATE, TIME 
FAX NO. /NAME 
DURATION 
PAGE(S) 

RESULT 

MODE 



06/1B 11:25 

9301B564636 

00:00:24 

01 

OK 

STANDARD 

ECM 
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05/2B/2D04 13:09 FAX 2025586649 



ASD-400 



®04 





U6l 
ofTi 



jMMnteU#»m 



***** INFORMATION : Designation 

Representative 



Aggrieved 



Memo*: ndum 



** Ri^fa| fl n#ri 



D»t« 



Hapty lu 
Attn, Of: 



J* * 1™ 




rfl-j&^f ' 



JtK Office of CM! Rights 




The person or firm listed below J- 
BEO complaint of discrimination : 



NAME: 



I «en designated as my repr- 



;:;• F 





ADDRESS: 



TELEPHONE 
NUMBER! 

FAX 
NUMBER: 











A^t* - ' /L**H 



d 









jarding my 



>€d^ 



tf 



■^+ 



^*x 0*n& f/H*r/4* *# *+ry 



/*■>* 




■ 
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^*%3jL+-*Q4~ ' 



rv\0LA*j <cMju« jtiif. 



(Xon&^r A -w^L- G-~~K 




rm r 







Effective Communication Tips 






•v 







g6& 



,ti&& 



" r 
■! : 

i - i 

1 i ! 

j F J 

r 

r ," - 

Mi 



When in a disagreement, validate what a peraon 
_ is saying before responding. For example, 

Magellan -| understand your point, but 1 feel. ,." 






&>7UA^ 



■ i 



79c ¥/ '-y^Mce^ 
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U S. Depa.*tmenl 
ct [ranspcrtator 




Memorandum 



Federal Aviation 
Ad min ist ration 



g., h ^ • INFORMATION: INITIAL CONTACT FORM Date: 05/25/2004 



From: EEO Counselor 

To: Office of Civil Rights *^ 

Infoi-malCaseNumber : AWA-FY2OO4-o6>0 



Reply to Attn. Of: 





I. REQUIRED ELEMENTS 



A. AGGRIEVED PERSON 

■ 

Name: Mr, Phillip Woodruff 

Job Title/Series Grade: Supervisory Public Affaire Specialist / GM-15 

Place of Employment (Office or Facility Name): Headquarters 

Work Telephone No: Home Telephone No: (301) 868-9383 

Mailing Address: 1 081 2 Brookwood Avenue 

Upper Marlborough 20772 



Aggrieved *s Representation (If Applicable): 
Name: Lisa S Sanders 

■ 

Address: 14452. Old Mill Road, Suite 101, Upper Marlborough MD 20773 ~ 



Telephone No:(301) 574-1338 



1 

i 



Region 

In which FAA region did the alleged discrimination take place? 

■ 

HeadQuarters (AW A) 

i 

Line Of Business 

Jn which FAA Line of Business or Staff Office did the alleged discrimination take place? 

AHR/AHR-15 



CR-9 
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B. CHRONOLOGY OF EEO COUNSELING 

05-19-2004 Date of Initial Contact 

■ 

05-21-2004 Date of Initial Interview 

04-20-2004 Date of Alleged Discriminatory Event 

06-04-2004 45 th Day After Discriminatory Event 

Reason for delayed contact beyond 45 days ( if applicable); 

Date of Notice of Final Interview & Right to File 

Date Counseling Report Requested 

Date Counseling Report Submitted by Counselor 




C. BASIS (ES) FOR ALLEGED DISCRIMINATION 
BASIS 

Age 

Color 

Disability - Mental 

Disability - Physical 

Gender(Sex) 

National Origin 

Race 

Religion 

Sexual Orientation 

Reprisal 



SPECIFICS 



05/08/1944 



White 



aggrieved is on total disability status 

Male 

Native American 



aggrieved has existing complaints 



Complainant's Description of Alleged Discrimination : 

Disparate Treatment - Alleges that management is trying to force him to retire. On April 20 management issued SF 
50, rducing his salary, terminating his LWOP status even with the knowledge that his docotor says he is totally 
disable through the end of the year. 



D, CLAIM 

PRECISE DESCRIPTION OF THE CLAIM(S) COUNSELED 



CLAIM 



SPECIFICS 



- \ 




Accommodation 
Appointment/Hire 
Assignment Of Duties 
Awards 

■ 

Breach 

Constructive Discharge 

Conversion to full-time 



CR-9 
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Disciplinary Act-Other 
Disciplinary Act-Reprimand 
Disciplinary Act- Suspension 
Disciplinary Act-Termination 



Duty Hours 

Equal Pay Act Violation 

Evaluation /Appraisal 

Examination/Test 

Harassment- Non-Sexual* 

Harassment- Sexual* 

Harassment- Non-Sexual HWE* 

Harassment- Sexual HWE* 

Harassment- Sexual QPQ* 

Pay Including Overtime 

Promotion or Non-Selection 

Reassignment-Directed 

Reassignment-Req. Denied 

Reinstatement 

Retirement 

Section 508 
Terms/Conditions of Employ 

Time and Attendance 

Training 

Other 
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The aggrieved has been issued a notice to terminate employment 
though he is on total disability 



* Nate to EEO Counselors: 

]f Harassment - Non - Sexual or Harassment - Sexual is alleged , you muse call (202) 493-4 103 to report the allegation^) to the FAA 
Accountability Board. Call within two workdays of the initial contact with aggrieved individual If the aggreieved individual wishes to 
remain anonymous, you must report the facts in a way to conceal the identity of the aggrieved person, 



Date contacted Accountability Board: 
Accountability Board person contacted: 

E. REMEDIES REQUESTED (Describe the requested remedies* If possible, relate remedies tospecific claijns) 

1) Restore his LWOP status 

■ 

2) Stop efforts to terminated his position and him 

■ 

3) Stop the downgrade and reduction of his salary 

i 

i ■ 

4) Stop reprisal and other adverse actions. 




F* EEO COUNSELOR'S CHECKLIST 

Di d the Counselor advise the Aggrieved in writing or the Rights and Responsibilities Contained in the EEO Counselor's Checklist? 

■. 

No 
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A. IF THE COUNSELOR ATTEMPTED RESOLUTION 

(NOTE: Unless the Aggrieved person selected mediation , the EEO counselor must complete this section.) 

B. SUMMARY OF INFORMATION GIVEN TO THE 
AGGRIEVED PERSON AND TO THE AGENCY OFFICIAL 

(Include information about the Mediation process). 

"Aggrieved Person s Rights and Responsibilities in the EEO Complaint Process" Document 

8 Appendices that accompany the "Aggrieved Person's Rights and Responsibilities in the EEO Complaint Process" 
Document 



"Agreement to Use a Dispute Resolution Proceeding" Document 
"Designation of Representative" Memorandum 

ATTACHMENTS (Add other attachments as necessary). 



'"Notification of Personnel Action 



*+ 



Name of EEO Counselor 



Telephone Number 




Signature of EEO Counselor 



Office Address 



j ■ 
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Phyllis Seaward 



To: Barbara Gardner/AWA/FAA@FAA 
cc* 
06/08/2004 06:30 PM subject: MAKE CORRECTION: 




imatisstoSL'*'^. =ve- -.o. ,,, r>: 



=_. i » ■ V s^i 



»"_^ *> ? /^ ,3, . - - U J^ fc C* J* " *- - -XF A S* +. - . -,'. - r.'f . "." ' TV % *. *"■* ^ '■ 



Hey Babs, 

I just noticed a mistake for the pre-complaint number listed on Woodruffs Initial Contact Form, the 
pre-complaint number should be "AWA-FY2004-0089* not "0060V Also, I assigned your name to this 
case in the EEO tracking system. 

Thanks, 



Phyllis A. Seaward 
Office of Civil Rights 

HQ Complaints Services, ACR-5 
w-(202) 267-993 1 
/- (202) 267-5960 
phyllis.seaward@faa.gov 











^^Case 1 :05-cv-02071 -PL(M Document 1 8-3 Filed 04/25/2MM» Page 37 of 51 



FF RAL AVIATION ADMINISTRATE 
FAA OFFICE OF CIVIL RIGHTS 
NATIONAL INTAKE FORM 





FAA Office of Civil Righls 



Date Contacted Intake Unit: 5/1 9 Informal Case Number: AWA FT2004-0089 

Intent to File Date (Initial Contact Date stopped the 45 day "clock"): 5/19/04 
With whom and how was initial contact made: Intake Unit 



PERSONAL DATA 

1 

Name: Phillip Woodruff 

Work Address: N/a 

Home Address: 10812 Brookwood Avenue. Upper Marlboro. MD 20772 

Work Telephone: n/a Home Telephone: 301 868-9383 Cell Phone: 

Organization: {LOB/SO) AHR 

(HQ/Reg ion/Center) AWA Routing Symbol: AHR-15 

(Facility) FOB-10A 
(Location) Washington, D.C. 

Manager responsible to correct the situation: Chris Comer, AHL-100 

REASON FOR CONTACT/ CONTACT INFORMATION 



**H^ 



1, Reason for contact: Disparate Treatment 

2, Organization where concern(s) occurred: AHR (AHL) 

3, Summary of concern(s) (when, what): Disparate Treatment - Alleges that 
management is trying to force him to retire. On April 20 management issued SF-50, 
routing his salary, terminating his LWOP status even with the knowledge that his 
docotor says he is totally disabteWough the end of the year 



4. Do vou Wish to start the EEO Process at this time? Yes I3 No □ 

T - - ■ ■ - - 

5. Basis: race D : color D ; religion □ ; sexQ 

; national origin Q ; reprisal £3 Previous Complaints age 

(40 and over) Q ; disability (mental or physical) □ ; 

sexual orientation □ None apply D 

■ 

6. Action desired: Restore his LWOP status 
Stop efforts to terminated his position and him 

r 

Stop the downgrade and reduction of his salary 
Stop reprisal and other adverse actions. 




7. Do you wish to be anonymous at this time? Yes □ No ^3 

8. Do you prefer? traditional counseling Q OR ADR 

9. Preferred counselor (include only if caller identifies one): 
10- Accountability Board: date notified n/a person contacted 
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Helen Slavoy 

Specialist (Printed Name and Signature) 



A' (ACR-5) 

ACR office referred to and date 




Additional Comments: Mr. Woodruff provided the name of his attorney, Lisa Smith 
Sanders. 



Schedule: 
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FED* RAL AVIATION ADMINISTRATION 



JULIE BROUSSARD BERKO 
Employee Relations Specialist 



(202) 453-4626 
i'2Q2) 267-5748 Fax 
j uliG. fc . oerko © Faa . gov 



Office of Human Resource Management 

BOO Independence Avenue, S.W. 

Washington DC 20591 
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Barbara Gardner 
06/07/2004 04:25 PM 



To: Christine Comer/AWA/FAA 
cc: 
Subject Info request 



Ms. Comer, , 

I would like to meet with you to discuss an EEO inquiry I am conducting. I left a message for you today at 

2p s after trying for several days to get a good telphone number, Please contact me at X79462. 

Thank You 

Barbara Gardner 
EEO Counselor 
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Return Receipt 



Your 
document 

was received 

by: 

at 



Info request 

Christine Comer/AWA/FAA 

06/07/2004 04:32:26 PM 






Case1:05-cv-02071-PL 




Document 18-3 Filed 04/25/2 



I 



Page 44 of 51 





ddMAS JL 



t, Wt&faf d&ltdf ~~ /1M> ?$P /far* LTC*us " /I^Uju^^>^u £L 







{Th 



QticP 



^% L+VVJU4 





/jJdP^D^J- 



nuuJLufl- 




£ W A * 













b 



£? 



<£4 £tt^-iyyu "-/^pf -* Q^°/ /Ju^ (JJLi* irfvo 



/u-*£y '&cJU~ 



« 











(*0 



^ hju£MuuQ-j*JU t cuii 



.y^c^iU Uujo-p 



Gi-£> JL-AA' 4-^-*^ -j0 O-fcaf- 





4(e^nM>rsc<i>^tyKj cr^UXi^)xx7 



£pv*ud(r Qjd*uu& (UA^?^fa*d( lid fc. 







Case 1 :05-cv-02071 -PLF^Document 1 8-3 Filed 04/25/2C im Page 45 of 51 











dh/2LA OtYKjZA> -- ^^CsD^yO^iM^ 



(1JU&<«^ 




$k*.l*4<&& 




© 



Case1:05-cv-02071-PLF 




ocument 1 8-3 Filed 04/25/20 



q£ Page 



46 of 51 





5* 



« 




i. 










I 



\\t (LtuJUi mot qjJLc ^f LMUs40d&6t<u 







Jb&ML ajjlAjU iSULtnco /tuUOc 



\uu>t 




Q^rxuA<^'nuu ^M^Ct du^o /K*j> 



ouaL#lc'P>. 




LfkJLK^ 



jLf) /)ccg.&UJ~. 





?£ t<y. 



f f 




)<L&yt 



) 















• L It 



■■ J 






1 # 



M _H 



W*.- * — 






^, 






«V* 



J v 



"• J 



fTt-A- ■» 



Cciu£,< £cJjl? Vdj /t^y ; ^ 




■j 



£Atst*4L+ 




W V^ fiktt*^ 9diU44 tie, 



Uouf*~£ iU*iuts 



pUAx^^ AjuniJt jU^T 






r 



U/ iUAs * 







1&14^<L 



7f Iflf+Uu* ~ ^a*u^ 




£^t 



<•# 



£<?£> (lATrvijU 




&t 



AtiLsCbr 
















Case1:05-cv-02071-PL 




Document 18-3 Filed 04/25/20 



A 



47 of 51 



wdard Fwrn 90 
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1. N»ra £*£«, fine AftttW 

WOODRUFF , 



NOTIFICATION OF PE R SONNEL ACTION 

2. Sftofal Security Numbv 



3* Dvtao* prth 

05-08-44 



01-01-04 




773 



ZVB 



S^O. Natvrv v* A**** 

EXT OF LWOP NTE 0G2B2004 



B-O. bspkl Authority 
P.L- 104-50 



t-F. U>pM A*ptit™nv 



*-E. Doric 



7. FROftfe Ponton TWte tnd W wibtr 



SUPERVISORY PUBLIC AFFAIRS SPECIALIST 
PD NO«12-G702 BU NO=WAHD0034 
ORG=HD0Ol CST CNTR=P330 



1035 



TZA. Bask: fay 

$103,589 



1 1.51*0 vRw 

00 



1 2* Tettf Salary 

,786 



&CL tjgjl AtftfMrify 



15. TO: FraJtion TO© md Nuntfmr 






13uF»f 



>6- P*f 



5i«p » PWMI2Q. Total Salary/A 



$13,197 



*<£ |i2£_AbV BosEcFaY |12D- ChHer Pay |20A. &-*icT^ 206, L«afitr A4- 



$116, 7B6 



14. Nam* anal Lnfiert of Ftaftfort'v 

ASST ADMIN FOR HUMAN RESOURCE MGMT 
OFFICE OF LEARNING & DEVELOPMENT 
WASHINGTON, DC 20591 
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40. AGENCY DATA 

SP PROG 
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30. 



E | nva^aoap, | SEE REMARKS BELOW 
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UPV CSC-2 POS TYPE= 



WASHINGTON, DISTRICT OF COLUMBIA 
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46. Employing Deoortmant cur Aganc/ 

DEPARTMENT OF TRANSPORTATIQN/FAA 




Agency Code . Mfi- Porsofinol Qffic* tO 45, Approval Dote 

D-03 1675 01-30-04 
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Memorandum 



U.S. Department of 
Transportation 

Office of the Secretary 
Of Transportation 



Subject: Request for EEO Counselor's Report For Date: 7/15/2004 

DOT Comolaint No. 2004-18070-FAA-02 



From: Tami L. Wright, Director Rep|yto 

Washington Regional Office, S-342 AMn <* 

To: Phyllis Seaward, ACR-5 



This is to notify your office that Phillip S. Woodruff has filed a formal complaint of discrimination against 
the Department of Transportation, Federal Aviation Administration. For purposes of 29 C.F.R. Part 1614, 
the date filed is July 14, 2004, the date the complaint was mailed to our office. Mr. Woodruff has 
identified Barbara Gardner as his EEO Counselor. 

■ 

Please provide the EEO Counselor's Report for the subject complaint within fifteen (15) calendar days of 
your receipt of this notice. You should forward the report to: 

Tami L. Wright, Director 
Washington Regional Office 
Department of Transportation 
Departmental Office of Civil Rights 
400 7thSt.,SW,RM2104 

Washington, DC 20509 

r 

Once an EEO complaint is filed, an agency is required to retain all records relating to the personnel action 
involved in the complaint until all appeal rights have been exhausted, irrespective of any other retention 
schedule records. Additionally, the same records must be retained for all employees or applicants who are 
similarly situated to or who are complainant's comparatives. The failure of the Federal Aviation 
Administration to retain these records will result in an adverse inference drawn with regard to the action at 
issue in accordance with 29 GF.R. 1614.108{3)(i). It is the responsibility of your office to notify all 
relevant parties of these record retention requirements, 

■ 

Thank you for your prompt response to this request. If you have any questions on this matter, please give 
me a call on 202-366-5988 you can reach me by e-mail at Tami, Wright@ost.dot.gov. 
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Petree, Devonna 




o: 

Subject: 



Seaward, Phyllis <FAA> 

Request CR & Retention of Records 




Request CR& 
Retention of Reca.. 



Attached please find a request for counselor's report filed by Phillip S, Woodruff dated on July 14, 2004, 



Thanks In Advance 
OeVonna Petree 
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